
Audit Proposal

Prepared by _____________________________ 

for _______________________________

Private and Confidential

I. Introduction

Dear ________________________________,

 

We are pleased to present our proposal for providing comprehensive

independent external audit services to your bussiness. We  understand the

critical importance of accurate, transparent, and reliable financial

reporting. Our team of experienced professionals is dedicated to delivering

high-quality audit services that not only comply with all applicable

regulatory standards but also provide valuable insights to support your

organization's strategic objectives.

 

This proposal outlines our understanding of your requirements, the scope of

services we offer, our audit methodology, and the  term and conditions

regarding the audit services to be provided. We are confident that our

expertise and commitment to excellence will deliver a high-quality audit

experience that meets your expectations and supports your organizational

success.

 

Thank you for considering us for your audit needs. We look forward to the

opportunity to work with  your company  and contribute to your ongoing

success.

 

Sincerely,
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II. What We Offer

An Experienced Team -  Our team comprises certified auditors with extensive

experience in your industry, ensuring a deep understanding of your specific

needs and challenges.

Tailored Services - We customize our audit approach to align with the unique

aspects of your organization, delivering insights that are relevant and

actionable.

Timely and Clear Communication - We prioritize open and transparent

communication throughout the audit process, ensuring that you are informed

of our findings and recommendations promptly.

Value-Added Insights - Beyond compliance, we strive to provide strategic

advice that can help you optimize operations, improve financial performance,

and achieve your long-term goals.

III. Schedule

The proposed audit schedule is designed to ensure a thorough and efficient

audit process, minimizing disruption to your daily operations while

maximizing the accuracy.

Phase Date  Objectives 

Planning and Preparation  
 

 

Fieldwork  
 

 

Review and Analysis  
 

 

Report Finalizing  
 

 

Presentation and Follow-

up
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IV. Term and Conditions

Proposal and Acceptance. This Proposal has been prepared by

___________________________ (the "Audit Company") for

___________________________ (the "Client") only. If this Proposal is

approved by the Client, this document shall be deemed as an agreement

between the parties.

 

Scope of Services. The audit services provided by the Audit Company shall be

limited to the scope defined in this proposal and the schedule part. Any

additional services requested by the Client shall  be subject to a

separate contract and may incur additional fees.

Fees and Payment Terms.  The  hourly rate of the services to be provided is

____________/hour,  inclusive of all applicable taxes.  Regardless of the

number of hours of service provided, the monthly amount to be paid cannot be

less than  ________________________ and more than

________________________. The monthly billable service period is notified to

the  Client  and invoiced on the  ____________ day of each month.  An initial

deposit of  _______________ is required upon acceptance of this

proposal.  This initial deposit amount is deducted from the first month's

service fee. 

Any additional expenses incurred during the audit (e.g., travel,

accommodation) will be billed separately and must be pre-approved by the

Client.

 

Confidentiality. The Audit Company shall maintain the confidentiality of all

information obtained from the Client during the course of audit, and shall

not be disclosed to any third party without the prior written consent of the

Client, unless required by law. The obligation of confidentiality extends to

all partners, employees and contractors of the Audit Company who are

involved in the audit process.
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Client Responsibilities. The Client agrees to provide the Audit Company with

timely access to all relevant information, necessary documents,

records,  including all books and other documents related to the financial

statements, to facilitate the audit process. The Client is responsible for

the accuracy and completeness of all information and representations

provided to the Audit Company.

Reporting.  The audit report will be prepared solely for the use of the

Client and is not intended for any other purpose.  The report will be

addressed to the shareholders of the Client and will be in accordance with

International Standards on Auditing ("ISAs")  The Auditor does not accept

responsibility or liability for any third party’s use of the audit report. 

Indemnification. The Client agrees to indemnify and hold harmless the Audit

Company against any and all claims, liabilities, costs, and expenses

(including reasonable attorney's fees) arising from the Client’s use of the

audit report.

Termination.  Either party may terminate this agreement by

providing  _____________ days' written notice to the other party.  In the

event of termination, the Client agrees to pay the Audit Company for all

services rendered and expenses incurred up to the effective date of

termination.

Dispute Resolution.  Any disputes arising out of or in connection with

this proposal and the agreement shall be resolved through good faith through

non-binding mediation. The cost of mediation shall be shared equally by the

parties. The dispute may then be brought before competent courts of

_________________________, if cannot be settled throug mediation.

Governing Law.  This agreement shall be governed by and construed in

accordance with the laws of _______________________.
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Entire Agreement. This agreement constitutes the entire understanding between

the parties with respect to the subject matter hereof and supersedes all

prior negotiations, agreements, and understandings.

Force Majeure. The Auditor shall not be liable for any delays or failures in

performance resulting from events beyond its reasonable control, including

but not limited to acts of God, natural disasters, war, or other unforeseen

circumstances.

Audit Company

Name 

Date

Signature

Client

Name 

As of the date of ____________________, the 

Proposal has been approved and the Client 

agrees the term and conditions set forth 

herein.

Signature
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