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Change of Address Letter

RE: Change of Address
Dear Sir/Madam,
This letter is to notify you of a change in our mailing address effective

Our old address was:

Our new address is:

Please change your records accordingly and direct all future correspondence to the new address
above. Once your records are updated, please send me a confirmation to let me know. You can
reach me at or if you have any questions or need

additional information.
Thank you in advance.

Sincerely,
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These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info, or
for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying with
applicable laws and that you consult an attorney before relying on any particular form.
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