Contract Negotiation

Date of Record

Reference Number

1. Parties Involved

This document records the negotiation process conducted between:

, a with its principal place of business
at
and

, a with its principal place of business
at

2. Purpose of Negotiation

The purpose of the negotiation was to discuss and reach mutual understanding on the terms of a

proposed agreement concerning:

3. Negotiation Timeline

Negotiation timeline is as follows:

Date Activity Participants Summary of Discussion

Initial Meeting

Follow-up

Discussion

Final Negotiation

Session
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4. Key Terms Discussed

The following principal terms were discussed during the negotiation process:

Term Party A Position Party B Position Outcome

Scope of Work

Pricing / Fees

Payment Terms

Timeline / Milestones

Responsibilities

5. Legal and Risk-Related Terms

The Parties discussed the following legal and risk allocation matters:

Clause Party A Position Party B Position Outcome

Confidentiality

Intellectual Property

Liability Allocation

Indemnification

Termination Rights

Dispute Resolution
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6. Agreed Terms

As a result of the negotiation process, the Parties reached agreement on the following key points:

[ ]
[ ]
[ ]
[ ]
[ ]
These agreed terms are subject to inclusion in a formal written agreement to be drafted and executed by

the Parties.

7. Outstanding Issues

The following matters remain unresolved or require further discussion:

The Parties have agreed to revisit these items in subsequent discussions.

8. Points of Clarification

During the negotiation, the following clarifications or mutual understandings were recorded:

9. Next Steps

The Parties agreed on the following next steps:
¢ Preparation of draft agreement by by
¢ Review and comments by the other Party by

e Scheduling of next negotiation session, if required

10. Nature of This Record

This document serves as an internal and mutual record of the negotiation process and outcomes. It is

intended for documentation and reference purposes only.

Except where expressly stated otherwise in a separate written agreement, this record does not create

binding legal obligations between the Parties.
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11. Acknowledgment

By signing below, the Parties confirm that this record accurately reflects the discussions and outcomes of

the negotiation process to the best of their knowledge.

Party A Party B
Name Name
Date Date
Signature Signature
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