
Employee Retention Agreement

This Employee Retention Agreement (“Agreement”) is entered into as of ________________________

("Effective Date") by and between the following parties:

EmployeeCompany

1. Purpose

Company wishes to encourage Employee’s continued employment through the Retention Date. In

exchange for Employee’s agreement to remain employed and perform the duties of Employee’s position in

accordance with this Agreement, Company will provide the retention compensation described below.

2. Employment Status

Employee will continue to serve as ___________________________ and report to

___________________________________. Except as expressly stated in this Agreement, Employee’s

employment status, duties, compensation, benefits, and all Company policies remain unchanged.

 

If Employee is employed on an at-will basis, this Agreement does not alter that relationship. Either

Company or Employee may end employment at any time, with or without cause or notice, subject to

applicable law.

3. Retention Period

Employee agrees to remain actively employed by Company from the Effective Date

through ________________________ (“Retention Period”).

 

During the Retention Period, Employee will perform assigned duties in good faith, comply with Company

policies, protect Company confidential information, and meet the standards reasonably expected for

Employee’s role.
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4. Retention Bonus

Subject to the terms of this Agreement, Company will pay Employee a retention bonus

of ________________________ (“Retention Bonus”) within ____________ days after the Retention Date.

 

The Retention Bonus is subject to all required tax withholdings and lawful deductions. It does not increase

Employee’s base pay and will not be included when calculating overtime, benefits, severance, retirement

contributions, or other compensation unless required by applicable law or a written Company plan.

5. Eligibility for Payment

Employee must be actively employed by Company on the Retention Date to receive the Retention Bonus.

 

Employee will not be eligible for the Retention Bonus if, before the Retention Date, Employee:

voluntarily resigns or retires;

is terminated for cause;

materially breaches this Agreement, a confidentiality obligation, or a Company policy; or

refuses to perform the essential duties of Employee’s position without a lawful reason.

 

If Company terminates Employee’s employment without cause before the Retention Date, Company will

pay Employee a prorated Retention Bonus based on the portion of the Retention Period completed, unless

otherwise required by applicable law.

6. Repayment of Retention Bonus

If Employee receives the Retention Bonus and voluntarily resigns from employment, or is terminated for

cause, within  ____________ months after the Retention Date, Employee agrees to repay Company the

Retention Bonus on a prorated basis for the uncompleted portion of that period.

 

Any repayment obligation will be limited to the extent permitted by applicable law. Company may seek

repayment through lawful means but will not make deductions from Employee’s wages unless Employee

has provided any required written authorization and the deduction is permitted by law.
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7. Confidentiality and Company Property

Employee’s existing obligations concerning confidential information, intellectual property, and Company

property remain in effect. Employee will promptly return all Company property upon the end of

employment, including documents, equipment, records, access credentials, and electronically stored

information, subject to any lawful rights Employee may have.

8. No Guarantee of Future Employment

This Agreement does not guarantee employment for any specific period after the Retention Date. It does

not create a promise of promotion, continued compensation, continued benefits, or future incentive

payments.

9. Entire Agreement

This Agreement contains the complete understanding between Company and Employee regarding the

Retention Bonus and replaces prior discussions or agreements about that bonus. Any other employment-

related agreement between the parties remains effective unless this Agreement expressly states

otherwise.

10. Amendment and Waiver

Any amendment to this Agreement must be in writing and signed by both Company and Employee. A

waiver of any provision will be effective only if made in writing by the party granting the waiver. A waiver on

one occasion does not waive the same or any other provision on another occasion.

11. Governing Law

This Agreement will be governed by the laws of the State of __________________________, without regard to

rules that would apply another jurisdiction’s laws.

12. Severability

If any provision of this Agreement is found unenforceable, the remaining provisions will remain effective to 

the fullest extent permitted by law.
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13. Electronic Signatures

The parties agree that electronic signatures and electronic records may be used to execute and maintain

this Agreement. Each electronic signature will have the same effect as an original signature to the extent

permitted by applicable law.

14. Acknowledgment

Employee acknowledges that Employee has read and understands this Agreement, has had an opportunity

to ask questions or seek independent advice, and voluntarily agrees to its terms.

Signatures

EmployeeCompany

Name

Date

Signature

Name

Date

Signature

Automatically create polished, fillable and signable documents Clone the document for free!

https://www.jotform.com/pdf-templates/employee-retention-agreement-template/clone?utm_source=pdf_footer_branding&utm_medium=pdf&utm_campaign=ch_fillable_pdf&utm_content=branding_page_4


Learn More About Jotform PDF Products
Jotform offers powerful PDF solutions. Check them out below.

Jotform PDF Editor

Turn form submissions into PDFs automatically ready to
download or save for your records.

jotform.com/products/pdf-editor/

Smart PDF Forms

Convert your PDF files into online forms that are easy to
fill out on any device.

jotform.com/products/smart-pdf-forms/

Jotform Sign

Collect e-signatures with Jotform Sign to automate your
signing process.

jotform.com/products/sign/

These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info,
or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying

with applicable laws and that you consult an attorney before relying on any particular form.

This document is a PDF copy of Employee Retention Agreement
template. You can edit it with Jotform Sign and convert to an eSign
document with Jotform Sign.

Edit PDF

Learn More About Jotform PDF Products
Jotform offers powerful PDF solutions. Check them out below.

Jotform PDF Editor

Turn form submissions into PDFs automatically ready to
download or save for your records.

jotform.com/products/pdf-editor/

Smart PDF Forms

Convert your PDF files into online forms that are easy to
fill out on any device.

jotform.com/products/smart-pdf-forms/

Jotform Sign

Collect e-signatures with Jotform Sign to automate your
signing process.

jotform.com/products/sign/

These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info,
or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying

with applicable laws and that you consult an attorney before relying on any particular form.

This document is a PDF copy of Employee Retention Agreement
template. You can edit it with Jotform Sign and convert to an eSign
document with Jotform Sign.

Edit PDF

https://www.jotform.com/products/pdf-editor/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_pdf_editor
https://www.jotform.com/products/smart-pdf-forms/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_smart_pdf_forms
https://www.jotform.com/products/sign/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_sign
https://www.jotform.com/pdf-templates/employee-retention-agreement-template?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_pdf_title
https://link.jotform.com/WWKlALx4BS?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_product_sign
https://www.jotform.com/pdf-templates/employee-retention-agreement-template/clone?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_edit_pdf

	id-1105470190: 
	id-158950802: 
	id-2216077760: 
	id-2396761297: 
	id-2732214533: 
	id-277415732: 
	id-2848178628: 
	id-3180261812: 
	id-3275847322: 
	id-3540282278: 
	id-3705181794: 
	id-3888290755: 
	id-4320664503: 
	id-4656117739: 
	id-472652681: 
	id-5074359004: 
	id-5199750528: 
	id-5900025157: 
	id-5963794207: 
	id-6022665024: 
	id-6244567709: 
	id-639332445: 
	id-6592963549: 
	id-6602479894: 
	id-6788200498: 
	id-6815066229: 
	id-6954880262: 
	id-7123859144: 
	id-7150303084: 
	id-7906537130: 
	id-7920649836: 
	id-8005545844: 
	id-808311327: 
	id-8168470915: 


