
EMPLOYEE SUSPENSION LETTER 

To Employee

Dear __________________________,

The purpose of this letter is to  formally notify you that an official suspension will be implemented for you for

_____________ days starting from __________________. The reason for the suspension is as follows;

 

 

 

Company policies were explained to all employees during the orientation. You signed a document indicating that you

understand the specified rules and policies and you agree to follow them. Failure to comply can result in disciplinary

action, suspension, or termination.

During the suspension period, you are not permitted to enter the Company premises or access Company systems

without prior written approval.  During  the  suspension period, an investigation will be conducted to examine the

incident. You may be required to participate in this investigation, and your cooperation is expected. You have the right

to respond to this notice.  If you wish to provide any additional information or clarification regarding the incident,

please submit your response in writing to ____________________ Department.

 

If you have any questions or need further clarification, please do not hesitate to contact us via ____________________ 

or ____________________.

 

Sincerely,

Noticer 

Name 

Date 

Signature

Automatically create polished, fillable and signable documents Clone the document for free!

https://www.jotform.com/pdf-templates/employee-suspension-letter-template/clone?utm_source=pdf_footer_branding&utm_medium=pdf&utm_campaign=ch_fillable_pdf&utm_content=branding_page_1


Learn More About Jotform PDF Products
Jotform offers powerful PDF solutions. Check them out below.

Jotform PDF Editor

Turn form submissions into PDFs automatically ready to
download or save for your records.

jotform.com/products/pdf-editor/

Smart PDF Forms

Convert your PDF files into online forms that are easy to
fill out on any device.

jotform.com/products/smart-pdf-forms/

Jotform Sign

Collect e-signatures with Jotform Sign to automate your
signing process.

jotform.com/products/sign/

These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info,
or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying

with applicable laws and that you consult an attorney before relying on any particular form.

This document is a PDF copy of Employee Suspension Letter
template. You can edit it with Jotform Sign and convert to an eSign
document with Jotform Sign.

Edit PDF

Learn More About Jotform PDF Products
Jotform offers powerful PDF solutions. Check them out below.

Jotform PDF Editor

Turn form submissions into PDFs automatically ready to
download or save for your records.

jotform.com/products/pdf-editor/

Smart PDF Forms

Convert your PDF files into online forms that are easy to
fill out on any device.

jotform.com/products/smart-pdf-forms/

Jotform Sign

Collect e-signatures with Jotform Sign to automate your
signing process.

jotform.com/products/sign/

These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info,
or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying

with applicable laws and that you consult an attorney before relying on any particular form.

This document is a PDF copy of Employee Suspension Letter
template. You can edit it with Jotform Sign and convert to an eSign
document with Jotform Sign.

Edit PDF

https://www.jotform.com/products/pdf-editor/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_pdf_editor
https://www.jotform.com/products/smart-pdf-forms/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_smart_pdf_forms
https://www.jotform.com/products/sign/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_sign
https://www.jotform.com/pdf-templates/employee-suspension-letter-template?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_pdf_title
https://link.jotform.com/WWKlALx4BS?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_product_sign
https://www.jotform.com/pdf-templates/employee-suspension-letter-template/clone?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_edit_pdf

	id-1270079822: 
	id-1532343536: 
	id-1881787139: 
	id-2523941124: 
	id-2796126492: 
	id-3149661372: 
	id-3554419185: 
	id-4287452863: 
	id-6136560438: 
	id-7085296162: 
	id-709516969: 
	id-7585627639: 
	id-8197334956: 
	id-872223286: 


