
Letter of Introduction 

__________________ __________________
__________________
__________________
__________________
__________________. __________________ 
__________________

 
Dear __________________ __________________,
 
I am writing you this letter expressing my full interest to apply for the __________________
position. I have heard good things about __________________ and I believe my knowledge and
skills for the position can help the company further.
 
Currently, I am working with __________________ for the position of __________________.
 
 
 
 
 
 
For your reference, I have enclosed my resume together with this letter. I can also be reached
through my phone number __________________ or my email at __________________.
 
Best Regards,
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