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Client Onboarding Checklist

Onboarding Journey

To Do Assignee Comments

Collection of necessary
documents

   

 Signing of contracts    

Creation of meeting
calendar

   

Information training on
data security

   

Determination of current
targets

   

Creating a new business
plan

   

Planning Ongoing
Support

   

 
 

Payment Principles

Within the scope of the Agreement with the Client, the total price for the project and related services

to be provided is _____________________.

 

Payment will be due in three installments. The first installment of 40% will be due upon project

completion, the second installment of 30% will be due 30 days after project completion, and the

final installment of 30% will be due 60 days after project completion.

 

Interest of 2% per month will be added to any late payments. Payments will be made via direct bank

transfer. If there are any additional expenses incurred during the project, these shall be discussed

and agreed upon by both parties prior to incurring said expenses.
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Client Onboarding Checklist

✔ Client-based specific occasions (If any)

✔ Additional requests of the Client (If any)

Supervisor/Manager Client
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