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Executive Summary

Producer is pleased to submit this Podcast Proposal to for the
development, production, launch, and ongoing support of a podcast program designed to achieve the

Client's communication, marketing, educational, thought leadership, or audience engagement objectives.

This Proposal outlines the recommended podcast concept, scope of services, project timeline,

deliverables, and estimated fees for consideration by the Client.

Project Objectives

The proposed podcast initiative is intended to accomplish the following objectives:

¢ Increase brand visibility and audience engagement.

o Establish industry expertise and thought leadership.

e Create valuable content for existing and prospective audiences.

e Support marketing, public relations, recruitment, customer education, or community-building efforts.

e Develop a sustainable audio content strategy aligned with organizational goals.
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Proposed Podcast Concept

Item Description

Podcast Title

Podcast Format

Target Audience

Episode Length

Publishing Frequency

Host(s)

Distribution Platforms

Launch Date

Scope of Services

Producer proposes providing the following services:
Podcast Strategy and Planning
Producer shall collaborate with the Client to develop the podcast strategy, including content themes,

audience targeting, branding recommendations, episode structure, and publication planning.

Content Development
Producer shall assist with episode planning, topic research, guest recommendations, interview

preparation, content outlines, and editorial guidance.

Recording and Production
Producer shall provide podcast production services, which may include:
e Recording support and technical guidance.
e Audio editing and enhancement.
¢ Sound mixing and mastering.
¢ Intro and outro integration.
e Background music and audio branding.

¢ Quality assurance review.
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Graphic and Branding Support
Producer may provide podcast artwork, cover design, promotional graphics, and branding elements as

described in this Proposal.

Distribution and Publishing
Producer may assist with:
e Podcast hosting setup.
¢ Distribution platform configuration.
e Episode uploads.
e Metadata optimization.

e Publishing scheduling.

Marketing Support

Where included, Producer may provide:
¢ Social media promotional assets.
¢ Audiograms and short-form clips.
e Episode summaries.
¢ Newsletter content.

e Marketing recommendations.
Deliverables

The following deliverables are proposed:

Deliverable Quantity/Frequency

Podcast Strategy Session

Podcast Branding Package

Episode Production

Episode Show Notes

Promotional Assets

Distribution Management

Performance Reports
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Client Responsibilities

To support successful project execution, the Client shall:

¢ Provide timely feedback and approvals.

Supply required branding materials and information.

Coordinate access to hosts, guests, and subject matter experts.

Participate in scheduled planning and review meetings.

Ensure the accuracy of content and representations made during recordings.

Delays in providing required information or approvals may affect project timelines.

Project Timeline

Project Phase Estimated Completion

Discovery and Planning

Content Development

Branding and Artwork

Pilot Episode Production

Launch Preparation

Public Launch

All timelines are estimates and may be adjusted based on project requirements and Client feedback.

Pricing

Service Fee

Strategy and Planning

Podcast Branding

Episode Production

Distribution Services

Marketing Support

Additional Services
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Payment Terms

Unless otherwise agreed in writing:
¢ Invoices shall be issued according to the project schedule or monthly service cycle.
e Payment is due within days of invoice issuance.
e Additional services requested outside the agreed scope may be billed separately upon Client

approval.

Confidentiality

Each party shall treat confidential business, technical, financial, and operational information received from
the other party as confidential and shall not disclose such information to third parties except as required
for the performance of the proposed services or as required by law.

Proposal Validity

This Proposal remains valid until , unless withdrawn or replaced by Producer

before acceptance.
Acceptance

The undersigned acknowledges receipt and review of this Proposal and indicates interest in proceeding to

contract discussions based on the terms outlined herein.

Producer Client
Name Name
Date Date
Signature Signature
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