
COMPANY NAME
123 Maple Street Anytown, PA 17101

info@example.com
www.example.com

(123) 1234567

Promotion Announcement

FROM

Everyone!

We are excited to declare the promotion of __________________________ as the new Team

Manager of the Operations department in Company Name.

_______________________ has been with us for 4 years and all of us can see his/her dedication

and commitment to our company. ________________________ was able to help to increase our

daily sales and help in reaching our monthly sale quotas. ________________________ also was

able to gain new clients through Telesales and referrals.

Effective immediately, _____________________ will be one of the Team Manager who will help

new employees or new hires achieve their goals in the company.

Let's congratulate ____________________ on her well-deserved promotion.

Best regards,    
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