
Purchase Order

Purchase Order Number: 

Date of Issue:

 

 

SellerBuyer

Goods/Services Subject to PO

Item 
No

Description of Goods/Services Quantity Unit Price Total Price

     

     

     

Total Price:

Tax(es):

Delivery:

TOTAL:
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Terms & Conditions

1. Acceptance of Purchase Order

This Purchase Order ("PO") constitutes an offer by the Buyer to procure the goods and/or services

described herein. Acceptance by the Seller shall occur upon the earliest of written acceptance;

acknowledgment via email; commencement of production; or shipment of goods. Any terms proposed by

the Seller in quotations, invoices, acknowledgments, or other documents that add to, vary, or conflict with

this PO shall be deemed rejected unless expressly accepted in writing by the Buyer. This PO and its Terms

& Conditions constitute the entire agreement between the Parties with respect to the subject matter.

2. Price and Payment

The prices stated in this PO are firm, fixed, and inclusive of all costs required for the full performance of

Seller’s obligations, including packaging, labeling, loading, and any duties or charges except where

explicitly stated otherwise.

The Seller may not adjust prices without the Buyer’s prior written approval. Unless otherwise agreed, the

Buyer shall make payment within 30 (thirty) days from the later of receipt of a correct and complete

invoice or acceptance of goods/services following inspection.

3. Delivery, Title and Risk of Loss

The Seller shall deliver all goods to the location specified in this PO, by the delivery date stated, in

accordance with the agreed Incoterm (if any). Late deliveries may entitle the Buyer to cancel the PO in

whole or in part without liability. Title to goods shall transfer to the Buyer upon delivery (or upon payment if

required by local law), unless otherwise agreed in writing. Risk of loss or damage shall remain with the

Seller until the goods are received and accepted at the Buyer’s facilities. Partial shipments are not

permitted unless expressly approved by the Buyer in writing.

4. Warranty

The Seller warrants that all goods and services supplied are new, unused, and free from defects in

materials, workmanship, and design and are fit for their intended purpose. The warranty period shall be

not less than 12 (twelve) months from the date of delivery or installation, whichever occurs later, unless a

longer period is customary or otherwise agreed. Seller shall, at its own cost and within a reasonable time,

repair or replace any defective or non-conforming goods or re-perform any defective services. Warranty

remedies shall not limit any other rights or remedies available to the Buyer under law or contract.
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5. Governing Law and Dispute Resolution

This PO shall be governed by and consrued in accordance with the laws of the State of 

 ____________________________. Any disputes arising out of or relating to this PO shall be resolved through

court proceedings unless resolved by good-faith negotiations.

SellerBuyer

Name Name 

Date Date

SignatureSignature
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These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info,
or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying

with applicable laws and that you consult an attorney before relying on any particular form.

This document is a PDF copy of Purchase Order template. You can
edit it with Jotform Sign and convert to an eSign document with
Jotform Sign.

Edit PDF

Learn More About Jotform PDF Products
Jotform offers powerful PDF solutions. Check them out below.

Jotform PDF Editor

Turn form submissions into PDFs automatically ready to
download or save for your records.

jotform.com/products/pdf-editor/

Smart PDF Forms

Convert your PDF files into online forms that are easy to
fill out on any device.

jotform.com/products/smart-pdf-forms/

Jotform Sign

Collect e-signatures with Jotform Sign to automate your
signing process.

jotform.com/products/sign/

These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info,
or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying

with applicable laws and that you consult an attorney before relying on any particular form.

This document is a PDF copy of Purchase Order template. You can
edit it with Jotform Sign and convert to an eSign document with
Jotform Sign.

Edit PDF

https://www.jotform.com/products/pdf-editor/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_pdf_editor
https://www.jotform.com/products/smart-pdf-forms/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_smart_pdf_forms
https://www.jotform.com/products/sign/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_sign
https://www.jotform.com/pdf-templates/purchase-order-template?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_pdf_title
https://link.jotform.com/WWKlALx4BS?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_product_sign
https://www.jotform.com/pdf-templates/purchase-order-template/clone?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_edit_pdf

	id-1094145467: 
	id-1280513065: 
	id-1447613104: 
	id-2029413312: 
	id-202961324: 
	id-2143487911: 
	id-2245341975: 
	id-2422126906: 
	id-2503403682: 
	id-2583082452: 
	id-2673646708: 
	id-2997478980: 
	id-3118573835: 
	id-321233359: 
	id-3371516310: 
	id-3434427481: 
	id-3444705832: 
	id-3557329732: 
	id-3643064113: 
	id-3892775977: 
	id-3928529276: 
	id-401534457: 
	id-4169245181: 
	id-4180116623: 
	id-4270743233: 
	id-5133650805: 
	id-5295419516: 
	id-5839576593: 
	id-5891193976: 
	id-6092624099: 
	id-6310127871: 
	id-6320882436: 
	id-6539948895: 
	id-6636781176: 
	id-6969578899: 
	id-7082124330: 
	id-7165260745: 
	id-7208646355: 
	id-7219322722: 
	id-7389125391: 
	id-7762955511: 
	id-7809792653: 
	id-8016527305: 
	id-851909518: 
	id-853999582: 
	id-873827317: 


