Termination Letter

Date
To

From

Subject Termination of Employment

Dear )

This letter confirms the termination of your employment with the Company, effective as of
. The decision to terminate your employment has been made following

consideration of relevant circumstances.

You will receive your final compensation in accordance with applicable Company policies and any
governing agreements. This will include payment for all earned wages up to your termination date and any

accrued but unused entitlements, as applicable. Details of your final pay will be provided separately.

You are required to return all Company property in your possession no later than your final working day.
This includes, but is not limited to, equipment, documents, identification materials, and any confidential

information belonging to the Company.

Please be reminded that any confidentiality, non-disclosure, or similar obligations you agreed to during

your employment will continue to apply after your employment ends.

If you are enrolled in any Company benefit programs, you will receive separate communication outlining

your options, if any, regarding continuation or cessation of such benefits.
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Should you have any questions regarding this process, you may contact HR Department at

We acknowledge your contributions during your time with the Company and wish you the best in your

future endeavors.

Sincerely,

Authorized Signatory

Name
Title
Date

Signature

A Jotform Automatically create polished, fillable and signable documents Clone the document for free!
A



https://www.jotform.com/pdf-templates/termination-letter-template/clone?utm_source=pdf_footer_branding&utm_medium=pdf&utm_campaign=ch_fillable_pdf&utm_content=branding_page_2

This document is a PDF copy of Termination Letter template. You
can edit it with Jotform Sign and convert to an eSign document with
Jotform Sign.

# Edit PDF

Learn More About Jotform PDF Products

Jotform offers powerful PDF solutions. Check them out below.

Jotform PDF Editor

Add Element

Turn form submissions into PDFs automatically ready to ~ Legal Agreement
m Heading
download or save for your records.

@ jotform.com/products/pdf-editor/

Fo r m s Online Form Original PDF

@ Service Ag

@ Service Agreement

Convert your PDF files into online forms that are easy to

fill out on any device.

@ jotform.com/products/smart-pdf-forms/

Jotform Sign —

LOGO

SREEMENT
Collect e-signatures with Jotform Sign to automate your _ M,\

signing process.

olo Clear
Landlord/Lesse  Color @ © @ .

@ jotform.com/products/sign/

The Landlord hereby agrees to lease the Property located in:
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