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A budget proposal is a formal document that is used to outline the financial budget plan for a company, a project, or campaign. Jotform Sign’s free Budget Proposal includes space to fill out expenses for employees/personnel, equipment, materials, supplies, travel, events, workshops, conferences, and utilities. Customize this template however you see fit, then share it via email to collect e-signatures from any device.
Need to make some changes? No problem! You don’t need any coding or design experience — simply drag and drop to add or edit form fields, include your personal branding, change fonts and colors, and much more. You can also set up an automated signing order to ensure signatures are received in a timely manner. Save time and paper with this online Budget Proposal template from Jotform Sign.
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 Preview: Free Business Proposal Template 

Free Business Proposal Template 
Getting your business off the ground is no small task and might require gathering funding from investors. With Jotform Sign’s free business proposal template, you can present your new business’s needs, ideas, and benefits to potential investors — making it easier to get their buy-in. A business proposal template is a tool for entrepreneurs to quickly and effectively create professional business proposals without having to start from scratch. Just create and customize your proposal, then send it to your investors and other stakeholders for their e-signatures.Need to make changes to your business proposal template? No problem! With Jotform, you can drag and drop elements to personalize your proposal and match your company branding. You can add or remove form fields, create an automated signing order for multiple investors, upload logos and branding, and choose fonts and colors that work best for you. Work smarter with Jotform Sign!
E-SignProposal
Use TemplatePreview



 




 Preview: Free Project Proposal Template

Free Project Proposal Template
Don’t waste time creating multiple project proposals from scratch. With Jotform Sign’s ready-made Project Proposal template, you can generate and customize a professional-looking proposal that includes details such as an overview and description of the project, resources and budget, project goals, expected outcomes, and more. Update the wording however you see fit, then share it with clients via email to seamlessly gather e-signatures from any device.Want to personalize this Free Project Proposal to match your company’s branding with Jotform White Labeling? No problem! Using our powerful online builder, you can add or edit form fields, upload your logo and branding, include images, change fonts and colors, and make other design changes without any coding. Once both you and your client have signed this proposal, you’ll automatically receive a finalized document — ready to share, download, and print for your records.
E-SignProposal
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 Preview: Mobile App Development Proposal Template

Mobile App Development Proposal Template
Create a Mobile App Development Proposal Template that works for all occasions with Jotform Sign. With our entirely online signature and feedback collection process, you’ll be able to manage and reference signatures from your team members in one convenient place. Share via email or embed in your online team portal.Customizing this Mobile App Development Proposal Template is simple and efficient with Jotform Sign. Update the terms and conditions, add or remove form fields, change fonts and colors, and make other cosmetic changes with no coding required. Create your app proposal, send it straight to your team, and start collecting signatures and feedback instantly. Collaborate smarter with Jotform. To collect e-signatures on any device, create an e-sign document with Jotform Sign.
E-SignProposal
Use TemplatePreview




What types of costs should be part of a budget proposal?
A budget proposal details all of an organization's expected revenue and expenses for a specific period. A budget proposal divides the costs into direct and indirect expenses, providing an easy way to compare categories.
	Direct costs: These are costs that are directly associated with a product, project, or department for the proposed operation. Direct costs often include expenses in these categories:

	Labor: This includes the salaries, wages, and benefits for employees directly working on a specific project or task.
	Software: This includes any software purchases or development necessary for the proposed project.
	Rental fees: Rental expenses directly associated with the project are a direct cost. Rental fees for vehicles, event spaces, and project-specific equipment are some examples of these costs.

	Indirect costs: These costs aren't directly linked to a specific project or department, but they’re necessary for running the overall operation. Indirect costs are generally fixed and apply to the business as a whole. Indirect costs often include expenses in these categories:

	Utilities: These expenses include the costs of services such as electricity, water, and internet the company uses to conduct business. 
	Insurance: This includes the premiums paid for policies that cover the overall business operations.
	Tax: This category includes taxes associated with the overall business operations.

What are the benefits of using a budget proposal template? 
A budget proposal template offers a clear, predefined format to use to create a proposal, including all projected revenue, costs, and profits. It provides an easy way to document expected income and expenses, enabling stakeholders to better understand the allocation of resources. It’s also helpful for evaluating a project's value and impact. By outlining and comparing anticipated costs versus projected outcomes, you can better assess whether a project aligns with your strategic goals.
Plus, a template helps you evaluate and identify cost efficiencies. By systematically documenting all costs, you can easily spot areas for potential savings or investment, enabling strategic decisions for optimal resource utilization. This systematic approach also ensures accurate profit forecasting, and it makes it easier to compare potential projects or a project's proposed budget vs its actual performance.
What are the steps of writing a budget proposal?
Using an established process to write your proposal will help you ensure that you’ve included all necessary components and accurately represented them. Here's a brief breakdown of the steps of writing a budget proposal:
	Describe the objectives: Start by clearly defining the purpose or goals of your budget proposal, such as funding for a specific project, department, or business operation. These objectives should align with the organization's strategic goals and be specific, measurable, achievable, relevant, and time-bound (SMART).
	Summarize items: Identify and briefly describe all the resources necessary to achieve the stated objectives. Include tangible and intangible resources such as personnel, equipment, software, training, or services.
	Detail the costs: After outlining the necessary resources, you'll need to estimate the associated costs, including direct and indirect costs. 
	Summarize costs: After detailing all costs, provide a comprehensive summary. This summary should categorize the expenses and present the total projected expenditure. It should be clear and straightforward, allowing stakeholders to grasp the total financial implications of the budget proposal quickly.
	Sign the proposal: Once all details are complete, the appropriate stakeholders need to sign the proposal. Depending on the organization's policies, this process might require signatures from the person preparing the budget, department heads, or even upper management. 
	Submit the proposal for approval: The final step is to submit the budget proposal to the appropriate authority for review and approval — possibly a manager, a board of directors, or a specific committee in charge of financial decisions.

In which areas are budget proposals used?
A budget proposal is a versatile tool used across many organizational areas, each with unique financial considerations. Here are a few:
	Research: The proposal outlines the funds needed to carry out a study or project, which is crucial for showing the feasibility of a study and securing funding.
	Marketing: A budget proposal details the costs associated with campaigns, advertising, market research, public relations, etc. It can be instrumental in allocating resources effectively and tracking return on investment.
	Organization: Organizations often use budget proposals to plan and control an entire business's income and expenditures, helping align financial resources with strategic goals, cash flow, and performance tracking.
	Fundraising: A budget proposal outlines the costs associated with fundraising activities as well as their potential income. This document helps stakeholders evaluate the efficiency of different fundraising strategies and provides transparency to donors about how the organization is using their funds.
	Project management: Budget proposals can help with resource allocation and planning by estimating the costs associated with completing a specific project, which can impact whether leadership considers a project worthwhile.



These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info, or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying with applicable laws and that you consult an attorney before relying on any particular form.



Proposal
Jotform
	Signup
	Create a Form
	My Forms
	Pricing
	Jotform Enterprise
	Examples	Popular Forms	Application Forms
	Registration Forms
	Contact Forms
	Feedback Forms
	Order Forms
	Evaluation Forms
	Reservation Forms
	Booking Forms
	Request Forms


	Popular Uses	Healthcare
	Summer Camps
	Restaurants and Groceries
	Churches
	Animal Shelters
	Photography
	Education Professionals
	Small Businesses
	Nonprofit Organizations
	Creative Agencies
	User Stories


	Business Guides	How to Create a Survey
	Data Collection Methods
	Form Design
	Accepting payments online
	Creating an app without coding
	What Is a QR Code?
	How to Make a Website
	How to Sell Online
	Performance Appraisal Guide
	Working From Home
	All Business Guides




	Products	Form Builder
	Jotform Apps
	Store Builder
	Jotform Tables
	Jotform Inbox
	Mobile Forms
	Jotform Approvals
	Report Builder
	Smart PDF Forms
	PDF Editor
	Jotform Sign


	Features	Jotform Teams
	Conditional Logic
	Conversational Forms
	Assign Forms
	Translate Forms
	White Labeling
	Enable-Disable Form
	Multiple Users


	Tools	Survey Maker
	Poll Maker
	Quiz Maker
	Test Maker
	Fillable PDF Creator
	Sample Size Calculator
	Margin of Error Calculator
	Order Form Creator
	Online Invoice Generator
	Popup Maker
	Online Waiver Form Creator
	Contact Form Generator
	Online RSVP Tool
	Likert Scale Creator
	Certificate Maker
	Online Contract Maker
	Email Collector
	No Code App Builder
	Signature Generator
	Resume (CV) Generator
	Payment Gateways Comparison Chart


	Alternatives	Jotform Alternatives
	Google Forms Alternative
	Microsoft Forms Alternative
	Typeform Alternative
	Formstack Alternative
	SurveyMonkey Alternatives
	Wufoo Alternatives
	123FormBuilder Alternative
	WPForms Alternatives
	Paperform Alternatives
	Adobe Sign Alternatives
	PandaDoc Alternatives
	DocuSign Alternatives




Marketplace
	Templates	Form Templates
	App Templates
	Approval Templates
	Table Templates
	Sign Templates


	Form Themes
	Form Widgets
	Integrations	Payment Integrations
	All Integrations




Support
	Contact Us
	User Guide
	Help	FAQ
	Forum
	API and Developers
	Jotform Status
	Jotform for Beginners


	Jotform Academy
	Webinars
	Professional Services
	Report Abuse
	Report Copyright Issue


Company
	About Us
	Careers
	Media Kit
	In the News
	Newsletters
	Partnerships	Reseller Program NEW
	Partnership Programs
	Find a Partner


	Blog


Apps
     



 Get access to Jotform Enterprise’s powerful EdTech features with a 30% education discount
Apply Now Learn More



4 Embarcadero Center, Suite 780, San Francisco CA 94111

 ©  Jotform Inc. The name "Jotform" and the Jotform logo are registered trademarks of Jotform Inc.


English
Español
Français
Italiano
Português
Deutsch
Türkçe
Nederlands
Suomi
Polski
Pусский - Beta
日本語
български
Српски
ქართველი
Indonesia
العربية
한국어
繁體中文 - Beta
Afrikaan - Beta
Hebrew - Beta




	Terms & Conditions
	Privacy Policy
	Security
	Accessibility Statement

	
	
	
	
	
	
	
	
	




ESC









ESC
 
You’ve reached your form limit
Your account is currently limited to {formLimit} forms.
Go to My Forms and delete an existing form or upgrade your account to increase your form limit.

UPGRADE NOW



