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PDF PREVIEWFORM PREVIEWNEWCollect your online responses with Jotform and turn them into professional, elegant PDFs automatically.
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Week Number

9








Name

Betty Moore








Department

HR Recruitment








Position/Title

Human Resource















✔️ Weekly Goals

	Activities
	Interview 20 applicants
	Publish applicant requirements
	Post in Workable and open another slot for customer service representative

















✔️ Completed Activities

	Activities
	Hire a finance manager in accounting
	Offer job to successful applicants
	Schedule final interview for Jane Doe
	Schedule final interview for John Smith

















✔️ Ongoing Activities

	Activities
	Ongoing interview process with Helen Smith
	Sorting applicants
	Updating reporting for HR Manager review
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✔️ Activities for Next Week

	Activities
	Schedule final interview for Tom Sawyer
	Update Monthly reporting

















Signature











Approved By

Anne Burton








Approver's Signature











Date Signed

December 31, 2021








Date Signed

January 4, 2022
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Shared by JaneRubio in Business
Cloned 1,580


Weekly Activity Report Template is a document or tool that guides, tracks, and manages the goals and activities of an employee on a weekly basis. This tool will make the employee's week more productive and goal-oriented because the list of activities is already listed and the employee just needs to implement it. It will also help in identifying if the activities are useful and need to be continued or not needed since it is not productive.
This Weekly Activity Report Template shows the employee's name, position or title, department, week number, weekly goals, completed activities, ongoing activities, activities for next week, and approver's information. This PDF template is using the Signature tool to grab the signature of the employee and the approver. This PDF template is also using the Configurable List widget in order to display the list of activities dynamically as needed. Editing this PDF template is very easy via the PDF Editor that has a lot of useful tools in order to make the template more presentable and engaging.

Use Template

More templates like this

 




 Preview: Payment Agreement Template

Payment Agreement Template
A payment agreement is a document between a lender and a borrower that outlines the terms and conditions of a loan, including the amount, payment schedule, and penalties. If you’re lending money, you can create professional payment agreements — plus fill them out and sign them on any device — with this free payment agreement form template from Jotform.You can update the design of this payment agreement template in just a few clicks with our drag-and-drop builder. You can add or remove fields, choose new fonts or text colors, set up a unique signing order, and customize automated email notifications. You can also gather e-signatures anytime and anywhere to streamline your loan process with Jotform Sign.
E-SignAgreement
Use TemplatePreview



 




 Preview: Strategic Plan Template

Strategic Plan Template
Focus on the future and keep your company moving forward with Jotform’s Strategic Plan Template. Simply fill in the attached form with your company overview, delve deeper with a SWOT analysis, and finish off by determining your strategic goals, actions, and financial plans. Our fully-customizable template converts submitted information into polished PDFs, which you can download, print, or share instantly.You don’t need a degree in design to build a professional strategic plan. Change fonts, update colors, and add your company’s logo in an instant — with Jotform’s drag-and-drop PDF Editor, customization is a breeze! Establish goals, set your priorities, and draw up solid action plans as polished PDFs with our Strategic Plan Template. By clearly defining your goals and the steps you’ll take to achieve them, you can keep your company on track and grow your business faster.
Business Plan
Use TemplatePreview



 




 Preview: Partnership Agreement Template

Partnership Agreement Template
A partnership agreement is a formal contract between two or more people who agree to run a for-profit business together. Partnership agreements are necessary for establishing terms and conditions that will help resolve any future disputes. Whether you’re a contract attorney or about to enter into a business partnership yourself, save time writing partnership agreements with our free Partnership Agreement Template. Simply customize the design to reflect the details of your partnership — then share it online to collect legally binding e-signatures on any device.Using our drag-and-drop builder, you can customize this Partnership Agreement Template to include the specific terms of your agreement, such as the length of the partnership, ownership percentage, distribution of profits and losses, management responsibilities, and what to do in the event of a withdrawal or death. You can also add your company’s official logo or change fonts and colors to match those of your business. With your partnership agreements taken care of, you can spend less time dealing with legal paperwork and more time growing your business. By streamlining your signature process with Jotform Sign , you can save time better spent elsewhere. 
E-SignContract
Use TemplatePreview





These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info, or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying with applicable laws and that you consult an attorney before relying on any particular form.
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 Preview: Payment Agreement Template

Payment Agreement Template
Lending or borrowing money? Make sure your terms are clear and fit your needs by using Jotform’s payment agreement template.
E-SignAgreement
Use TemplatePreview







 Preview: Strategic Plan Template

Strategic Plan Template
Focus on the future and keep your company moving forward with Jotform’s Strategic Plan Template. Simply fill in the attached form with your company overview, delve deeper with a SWOT analysis, and finish off by determining your strategic goals, actions, and financial plans. Our fully-customizable template converts submitted information into polished PDFs, which you can download, print, or share instantly.
Business Plan
Use TemplatePreview







 Preview: Partnership Agreement Template

Partnership Agreement Template
Generate partnership agreements online fast with this free template. Easy to customize. Collect e-signatures on any device. Save time with Jotform Sign.
E-SignContract
Use TemplatePreview



 




 Preview: Letter of Authorization

Letter of Authorization
Create a signable letter of authorization. Works seamlessly on any device. Android and iOS compatible. Convert to PDF. Easy to customize and share. No coding.
E-SignLetter
Use TemplatePreview



 




 Preview: Profit and Loss Statement Template

Profit and Loss Statement Template
Generate your periodical profit and loss statements anywhere and instantly to your device. Copy this Profit and Loss Statement PDF template to your Jotform account and start recording your financial activity!
Business
Use TemplatePreview



 




 Preview: Consulting Agreement Template

Consulting Agreement Template
Create a signable consulting agreement. Great for consultants and independent contractors. Easy to customize and share. Converts to PDF. Save time and paper.
E-SignContract
Use TemplatePreview



 




 Preview: Bid Proposal Template

Bid Proposal Template
Create a bid proposal for upcoming projects. Customize the proposal to match your project’s theme. Works on any device — desktop, tablet, or mobile.
E-SignProposal
Use TemplatePreview



 




 Preview: Job Quote Template

Job Quote Template
Quickly generate professional job quotes online with our free Job Quote Template. It helps you get paid for your work and improves the customer experience in one easy step!
Quote
Use TemplatePreview



 




 Preview: Non Disclosure Agreement Template

Non Disclosure Agreement Template
Create a professional NDA for all your company’s needs. Signable from any device — desktop, tablet, and mobile friendly. Legally binding. No coding knowledge needed.
E-SignContract
Use TemplatePreview



 




 Preview: Contract Termination Letter

Contract Termination Letter
Create a document to terminate your contracts. Works great on any device. Fill out and sign with ease. Customize with our drag-and-drop builder.
E-SignLetter
Use TemplatePreview



 




 Preview: Free Construction Contract Template

Free Construction Contract Template
Generate contracts for your construction company. Easy to customize with our drag-and-drop builder. Convert responses into PDFs. Works on any device.
E-SignContract
Use TemplatePreview



 




 Preview: Business Quote Template

Business Quote Template
With this free Business Quote PDF Template, you can quickly create price quotes for prospective clients no matter what type of business you run. You’ll be able to rewrite the provided form fields, include your terms and conditions, and add calculation values to each option and customize it to match your company’s brand.
Quote
Use TemplatePreview



 




 Preview: Office Supplies Inventory Template

Office Supplies Inventory Template
An office supply inventory template is a document used by organizations to keep track of their supplies.
Inventory
Use TemplatePreview



 




 Preview: Previous Employment Verification Letter

Previous Employment Verification Letter
Gather employment verification letters from your past employers. Create, send, and share. E-sign in seconds. Works on tablets, smartphones, and desktops.
E-SignConfirmation Letter
Use TemplatePreview



 




 Preview: Free Loan Agreement Template

Free Loan Agreement Template
Generate loan agreements online. Save time and be more efficient. Reduce messy paperwork. Easy to customize and share. Fill out and e-sign on any device.
E-SignAgreement
Use TemplatePreview



 




 Preview: Operational Plan Template

Operational Plan Template
This Operational Plan Sample is structured with important details for your organization. It comes ready to print, but you can simply edit the fields by putting your own organization information. 
Business Plan
Use TemplatePreview



 




 Preview: Proposal Letter Template

Proposal Letter Template
Create a proposal letter with this ready-made template. Easy to customize and share via email. Fill out and e-sign from any device. Converts to a PDF.
E-SignProposal
Use TemplatePreview



 




 Preview: Internship Certificate

Internship Certificate
Provide your interns a verification document or proof that shows they participated in the internship program by using this Internship Certificate. This is a small document and can be transferred or forwarded easily to the recipient.
Certificate
Use TemplatePreview



 




 Preview: Event Proposal Template

Event Proposal Template
Create, track, and manage event proposals online. Gather e-signatures from any device. Drag and drop to customize the design. Turn into completed PDFs.
E-SignProposal
Use TemplatePreview



 




 Preview: Self Employed Invoice Template

Self Employed Invoice Template
Are you a self-employed or freelancer looking for ways on how to efficiently and effectively keep track of your hourly paid work? Then why not try this self-employed invoice template from Jotform. A self-employed invoice is a document stating the work that has to be done and the agreed rate per hour. This sample template is a self-employed cleaner invoice template you can use to record your hours worked for a particular task and present it to your client.
Invoice
Use TemplatePreview



 




 Preview: Price Quote Template

Price Quote Template
Customize this Price Quote PDF Template and create professional price quotes for your customers in seconds! 
Quote
Use TemplatePreview



 




 Preview: Management Report

Management Report
A management report is a periodic report type, in which manager's in a company is able to provide valuable feedbacks about the operations undertaken by certain departments within a definite time interval.
Progress Report
Use TemplatePreview



 




 Preview: Job Proposal Template

Job Proposal Template
Create a job proposal with this free template. Fill out and e-sign from any device. Easy to customize and share. Works great on any Android and iOS device.
E-SignProposal
Use TemplatePreview



 




 Preview: Hourly Invoice Template

Hourly Invoice Template
This Hourly Invoice Template consists of all the elements needed to create a professional and accurate hourly invoice that you can send to your clients or employees. With Jotform's Hourly Invoice template, there's no need to manually create a document from scratch each time you have a project or task. 
Invoice
Use TemplatePreview





See More PDF Templates
About Business Sign Templates
Business as usual – How often do you casually hear this on a daily basis? For entrepreneurs, sole proprietors and businessmen, time is of the essence. A company works like a clock. Each cog or gear needs to be well-oiled and maintained for it to run smoothly and efficiently. If you’re an employee and your boss asked you to perform a task, he expects no less than a timely completion. While others will work hard, others will work smarter (not harder).
As a business, one of your priorities is to present a professional face to your clients. Designing professional looking layouts, especially with PDF forms and documents, is not your average Joe’s chore. Serious companies hire developers, designers, UI / UX experts and researchers to reach this common goal. What if you don’t have the budget for that kind of manpower? What if you’re a startup, a sole proprietor, or a small to medium business? Why not work smarter than everyone else and start with a boilerplate? Will it hurt if you start with a template then work your way from there?
Well, it’s time to stop asking those questions and worry no more. This collection of PDF templates we have for the Business Industry can serve as an inspiration for your next project. Each template is uniquely designed to meet a variety of layouts that can potentially work with all kinds of businesses. Our new PDF Editor is more than capable enough of allowing anyone, even those without prior experience, to design professional looking PDFs.


These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info, or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying with applicable laws and that you consult an attorney before relying on any particular form.
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You’ve reached your form limit
Your account is currently limited to {formLimit} forms.
Go to My Forms and delete an existing form or upgrade your account to increase your form limit.
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